E. Bo Young
Talking Club

Junggye Branch

EBY TalkingClub
O|¥™Q] €3]34
o a2 d

New Teacher

Manual



TABLE OF CONTENTS

TABLE OF CONTENTS....ccuuiiiiiiiimmmuniinisiinmmmmesssissiimmmssssssssssimmsssssssssssssmsssssssssssstsssssssssssssssssssssssssssssssssssssssssssssnsssssssssss |
TEACHER RESPONSIBILITIES ....uuiiiiiiiiiiiiiiiiiiiiiniiniisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 1
WELCOME ..ttt ettt e et e e e e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eaaeeaaaaaaaaaaaaens 2
DAILY & WEEKLY [ITEMS .eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeesseesaesseeseeseeaaeseaaseaaeeaaasaessasseseeseseeeseeaeeeeennnnessssenssnnsnnnnnnsssssnnnns 3
Y =14 Lo (o [ Lol -2 PO OO PPPPPP U PPPPPPPPP 3
DQIIY LESSON PIANS ...t e ettt et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeeeeeaeeaeeaeaesaeaaaaaaaeaeeaaesaaaaaaaaaes 6
WWOITA TESES......eeeeeeeeeeeeee ettt ettt ettt e e e e ettt e e e e s ettt e e e e e e aasss st e e e e e essssstttaaeeeenansssneeeas 8
PrESENTATION ACHIVITIES. ... e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeeeaeaeeaeeaaaaeeaaaaaaaans 9
IMIONTHLY ITEMS <ottt e ettt ettt e e ettt e e e e e ettt e e e e e e ee e e e e e e e e e ae e e e e e et enn s s e e e e e eenn s s e eeerennnnnanes 11
TOXEDOOK OFUEIS....cccoeoiiiiieeeee ettt ettt ettt e e e e sttt e e e s ettt e e e e s eassst e e aaeesessassseaaassennnssses 11
PRONEG COIIS ..ottt ettt e ettt e e e s ettt e e e e e ettt e e e e e essassb bt eeaeeeesnstbaeeeas 12
L] Tl 6o [ KR 12
LT A == 1 =] PSP 12
HOM@WOIK INSPECLION. ...ttt ettt ettt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaeeaeeeaaaaaaaeas 12

1Y Lo T (=2 A D e | SR 12
HOM@WOIK SREELS ...ttt ettt ettt ettt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aeaaaaaaaaaaes 12
L2 (1 2o To] @ @) =Tot o Lo T F PPN 12

1Y ol ala o = e VA SRR 13
VBN TSES ittt ettt e e e e e e e e e e e e e e e e e e e 13

P EAKING TOSES «eieeiiitiietee e ettt e e e ettt e e e e ettt et e e e s s atbbb e e eeeeeaabb e bt eeeesaaastbaeeeeeesaaansbasaeeeeeananbabeeeeesannsnbnbaaeeesennnnrrnaes 13

172 PP 14

L T PPN 20
ANNUGAT SPEECH CONTEST ... nsnnssnannnan 20
Y7o 17 =2 N 20
LOCAtING @ SUDSTITULE TEACKHET ... uuiiiiiiiiiiiiiit e ses 21

Y Y=Y T RSO P PP PUT TP 22
USING GOOGLE DRIVE ......ciiiiruueiiiiiiiiiennnniiiisiiiiemmmesiiieiiimsssmssiisiisssssssssssiissssssssisssissssssssssssssssssssssssssssssssnssssssssss 24
SETTING UP GOOGLE DRIVE ...ttt ettt ettt e e e e ettt e e et ettt e e e e e e e eeeba e e e e e eeeebaa s e eeeseennnnaeeeeeeennnnn 25
Je T o 2T N L RPNt 25
FOI NON-GOOEIE USEIS. .. uiieiiiieeiiiiiiteee e e ettt e e e e ettt e e e e e s st eeeeeeeesaastaeeaeeeeesstasaeeeeeesansssaaaaeeesssnssssaseaeessnnsssssneeeeens 25

o] g CloToT={ [l @ oY o] 44T K= USSP 27
AdAING @ USEI 10 CIOMI ...uiiiiiiiiiiiiiitieee ettt e e e e ettt e e e e sttt e eeesssatbaeeeaeesasstabaaaeeessssnsssaaeeeessnnssssseeeesssnnsnsnnes 27
[[gTelo =4 Yo AN, AT g e [o L USSP PSPPI 30

LOBEING QUL ...ttt e s 34

R oL T Tl I L2 TN 35
Locating the files IN YOUI @CCOUNT .........uiiiiiiee it e e e e e e e s s aabe e e e e e esssnsabaaeeeesssnnnssaeeeeessnnnes 37

FOLDERS ...ttt ettt ettt e et et ettt e e e e e ettt e e e e e e ettt n e e e eeeeetth e eeeeettthaaeeeeeeeeebaa e eeeeteeetna e e e eeeeenba e e e eeeeeerhans 42
1 =3 Lo Lo ol 42
Setting UP YOUF QttENAANCE SNEEL ......uviiiiii ittt e e e e st e e e e e s st ae e eeeeesstaaaeeeeeessanssssaeeeeessnnsssneeaeens 42
DIIY LESSON PIANS ... e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaaaas 42
EXEIQ BOOK MOTEEIQIS ... e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeeaaaaaas 42
EXEFQ MGLEEIIQS ...ttt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeaaaaaaaaaaas 42



HOMEBWOIK SREELS ...t ettt e e ettt e e e e e ettt e e s e e ettt taes e s s e aetaaaaeesessessssaeasaees 42

Setting UpP YOUr NOMEWOIK SNEETS ......uviiiiiiiiiiieie ettt e e e e et e e e e e e e s aa e eeeeesssssaaeeeeeesssssssseeeeeeeansssaeeaeens 43

L 1= oo =] PP 43
MiddIe SCROOI TESE IMONTAS ...ttt e e ettt e e e e e e et te e e e e e e e ettt tteeeeaesessaaaaeesaesssssaaaaaaaaes 43
IONTEALY TOSES .ottt ettt e e e ettt e e e e ettt e e e e e ettt e e e e es st tteaaeeeessassseeeeas 43
(01 o T=T g 2o T/ ¢ T OO USRIt 43
PRONE CAIIS oottt ettt e ettt e e e e e e et ee e e e e e e e et tee e e e e e eaaaaaaeseeaeesbsaaaeeeaeesasrraaanaaaes 43
Setting UpP YOUr PhoNe Call SHEETLS .......eiiiiiiie ettt st e e st e e s s bt e e e s bb e e e s bbeeesaaneeenas 43
PROTOS ..ottt ettt e e et e e e et eee e e e e ettt ——aee e ettt ————aaee ettt ——————aaatttt————aaaarrrtt————————. 47
XY= ah o (o] oI o 1 ) o[- SRR 47
L] Te L A 6o [ 4 KRR 47

Y [ LR DL =Tole Y4 11 o) £ X3 47

Y L= £ I 0 1 =Y S 47

R 116 (O Lo T X PSPPSR PUPPPP S ROPPPPPPPP 48
YL | VA =T T 1 o N 48
WOIA SEAICRES ..ottt ettt ettt e e e ettt e e e e e sttt e e e e e esssastteeeaeeensasasnes 48
WWOITE TESES....veeeee ettt ettt ettt et ettt et e e e ettt e e e e s ettt e e e e s essstteaaesesssasstssaeaeeennasasnns 48
VIEWING DOCUMENTS IN GOOGLE DRIVE ..ciiiiiieeeeeeeeeeeee ettt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaaeaaaaaeeaeeaaaaaaaaaaaeens 49
CALENDAR . s 50



TEACHER

RESPONSIBILITIES



WELCOME

Welcome to E. Bo Young Talking Club! You're joining a tight knit team of dedicated
educators who take learning seriously and make it fun for the students. It’s a genuinely
happy environment where you are provided an established curriculum and free to
deliver it your way. Creativity and uniqueness are nurtured and praised here.

The working hours are 2:00pm — 8:00pm. From 2:00pm - 3:15 pm daily is prep time.
Classes begin at 3:15 pm. You will have five classes of 50 minutes each with five minute
breaks in between. Each class will have up to 8 students.

Time Normal Schedule

2:00 — 3:15 Prep for classes

3:15 — 4:05 Class 1

4:10 — 5:00 Class 2

5:05 — 5:55 Class 3

6:00 — 6:50 Class 4

6:55 — 7:45 Class 5

7:45 — 8:00 Phone calls / daily wrap up

During the public school vacation, the schedule changes slightly. We start and end an
hour earlier. Your 5th class will move to an earlier time.

Time Normal Schedule

1:00 — 2:20 Prep for classes

2:20 — 3:10 Class 5

3:15 — 4:05 Class 1

4:10 — 5:00 Class 2

5:05 — 5:55 Class 3

6:00 — 6:50 Class 4

6:55 — 8:00 Phone calls / daily wrap up

There is no overtime expected or required. You will attend a mandatory E. Bo Young
corporate training on a Saturday within your first three months. The head teacher will
advise you of when it is scheduled with about a month’s notice.



DAILY & WEEKLY ITEMS

ATTENDANCE

You must keep track of your attendance for every class. This
includes students who are late and absent as well as homework
completion. You will need to record this on their monthly report

cards.

If a student is not in class when the bell rings, write their name ™ j
next to the corresponding class on the plaque hanging in the 3r:!
door window within the first five minutes of class. The desk will g’{,

check the hangers and call missing students.

You can find the electronic attendance sheet template in Drive under My Drive -> EBY
Foreign Teachers -> Attendance.

To set up your attendance sheet, create a new folder in the attendance folder and
rename it with your name.

'g, Attendance - Google D % Y [E] Teacher Name] Attend: Y\ ] Google Calendar - Mor X Y, M Inbox - ebyforeignteach X Y B Google Translate Y[ oo ensy x (At = [C= e X

« > C#H [ https://drive.google.com/drive/folders/OBwRoR63CO7AENIINdIE3Z3hCNzQ7zx=0xgj0i81Ire ﬁ“ [S] S o ]
i Apps [J 408 [} EBYTalking Club By Google Translate ] Calendar M Gmail &y Drive
Go:g|e Search Drive v“ E I + ) o
L Drive My Drive > EBY Foreign Tachers Drive > Attendance ~ &% = Az o o
“ B3 EBemadette 3 Dpavd B3 sea ——
» @ MyDrive
Upload files...
a  Shared with me
Upload folder...
“'. Google Photos
® R 1 B coogle Docs
ecen
Y stared [Teacher Name] Atte... Goagle Sheets
[ coogleslides
B Trash
More >

8 GB of 15 6B used

= Upgrade storage

|:_| Get Drive for PC



https://drive.google.com/open?id=1mTgObzXJv0N4NYRBmXl7dql7-JbRHQAU4l6bEmEHWKo

Right click the template file and create a copy. Rename it with the number and name of
the month and your name. For example, 02.February Bernadette. Drag this into your
new folder.

Open the file to add the class information in. This will have to be updated manually each
month with class dates, levels, and new or out students.

The attendance sheet is color coded. Pink is for review days, blue for test days, and
yellow for presentation days.

& Attendgance - Google B XY [ eacher Name] Attend: x il Gaogle Calendar - Mo x Y M Inbox - ebyforeignteach X Y By Google Translate xVDozzaszzs x U YEue el o) )
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i Apps [J U0 [ EBY Talking Club By Google Translate FJ] Calendar M Gmail &y Drive

[Teacher Name] Attendance Sheets 00.Month (Template) -+ Ia ebyforeignteachers@gmail.com ~
File Edit View Inset Format Data Tools Add-ons Help Last edit was on February 4 Comments m
& e~ s % o 00123+ Geomgia - m - B Z 5 A. & B =1+ coBHMY-Z-
f | D
A BjCDEFGHIJKLMNOPQRSTUVWXYZAAABACADAEAFAGA

Key: A Absent Y HW com
L late % HW hal

1 EBY TalkingClub
: @@:} cleFAEYTY Attendance Sheet - MW F

12 | 3:15-4705

15 Student Diw:s Diw:is Diw:is D!wW:'s BiW:P Dlw:is Diw:s D W

16 A |

17 !

18

19 | z

20 v =
+ = MWF Al ~ | TThF All +

\ J Two Worksheets!

Make sure to update both the MWF and TThF sheets in the workbook.

The attendance key is as follows:

Key: A Absent Y HW complete D = Diary B = Brainstorming
L Late 1> HW half complete W = Workbook W = Writing
N HW not done S = Sentences P = Presentation
/ No HW due

Class
Dates

Do not
include
Korean
Teacher
classes



Using this key, especially for the absent and late students, will calculate the numbers
needed for your report cards automatically.
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DAILY LESSON PLANS

You are required to fill out brief lesson plans for each class. They are due by 2:30pm to
the front desk.

You will be given an individual folder for your plans. Once the month has passed, you
may discard the prior month’s lesson plans to keep the folder a small size.

,,, Vice g
3 Headteacher President

0> . _
EBY TalkingClub Dally Lesson Plan -President

20___, Month XX (Monday)
I

Level: Lesson/Unit: Title:

Teaching
Objectives &

Language Focus

Activity Plan /
Leading Point

Update the day and date for each page. Each page has spaces for the five classes you will
teach that day.

The Level is the book name.
The Lesson/Unit is what you will teach that day and the Title is the name of the unit.

The Teaching Objectives & Language Focus is what the lesson focus on. This can be
determined by the grammar portion at the end or by the Talk, Talk pages in most books.



Your Activity Plan / Leading Point should be brief and not overly detailed. You can see
examples for most levels in the Drive folder under EBY Foreign Teachers—> Daily Lesson
Plans 2 and click on any teacher’s name.

You may wish to complete a month’s worth of plans in advance with the basic lesson
plans and update the date, lesson, title, and teaching objectives by hand on a daily or
weekly basis to save time.

Level: Jump Up 2 Lesson/Unit: Title:

Teaching
Objectives & |

Language Focus

Greeting and homework check

Word Test & check

Dialogue review and practice

Leading Point Talk, Talk speaking practice, Listening Booth listening comprehension
Read About It listening and comprehension reinforcement

RER: Story review, workbook check (word test)

Homework assignment

Activity Plan /

Level: Reading Racer 3 Lesson/Unit: Title:

Teaching
Objectives &

Language Focus

Greeting

o Homework check

Acavity Plan:/ Word Test & check

Leading Point Vocabulary review

Passage reading, discussion, and comprehension questions
Skill practice and reinforcement

Homework assignment



https://drive.google.com/open?id=1GIU-QB_5NIvchqSUONdUSUntX5tVLHg1OlEuX0rF9v4
https://drive.google.com/open?id=1GIU-QB_5NIvchqSUONdUSUntX5tVLHg1OlEuX0rF9v4

WORD TESTS

You will be responsible for giving word tests to your classes for your co-teacher. They
should be given at the beginning of class and checked by the students immediately after.
For each test, you may provide sentence or definition hints at your discretion.

Jump Up
Jump Up students have their test sheets in their Activity Books. Tell them to do their

test and they will do it independently. They have to fill in both English and Korean
words in a pre-made test so no instruction is needed from the foreign teacher.

Upon completion, they should exchange books and use their red pens to check the tests.
They will check against the word list in the activity book.

Fly High/Hi! Reading
Fly High test pages are located in their activity books. They must write the English word

you state and the Korean meaning. Word tests for each level can be found in Drive in the
Fly High Word Tests folder.

Upon completion, they should exchange books and use their red pens to check the tests.
They will check against the word list in the activity book.

Booster

Reading Booster test books for each will be given to you by your co-teacher. These are
pre-made tests where they will fill in the English or Korean words.

Upon completion, they should exchange books and use their red pens to check the tests.
Your co-teacher will provide you with a master set of answer keys for the tests. The
students should be given this as they finish to check their tests.

Racer
Racer test pages are located in their word list books (provided by the Korean teacher).

They must write the English word you state and the Korean meaning. Word tests for
each level can be found in Drive in the Racer Word Tests folder.

Upon completion, they should exchange books and use their red pens to check the tests.
They will check against the word list in their word list book.

Junior
Junior test pages are located in their word list books (provided by the Korean teacher).

They must write the English word you state and the Korean meaning. Word tests for
each level can be found in Drive in the Junior Word Tests folder.

8


https://drive.google.com/open?id=0BwRoR63CO7AELWxlaXI2ZDVFMTQ
https://drive.google.com/open?id=0BwRoR63CO7AEWVM3YzlfVlpQREk
https://drive.google.com/open?id=0BwRoR63CO7AEczFaLVRWNGpsdEE

Upon completion, they should exchange books and use their red pens to check the tests.
They will check against the word list in the word list book.

PRESENTATION ACTIVITIES

Presentation days occur every Friday for the foreign teachers. The MWF and TThF
classes will alternate Fridays between the Korean and foreign teachers for this purpose.
Students will only attend one class on Fridays instead of two for this reason.
Presentation days are distinctive Talking Club days and your time to get creative. These
days are meant to provide students with creative writing and speaking practice.

An assortment of previously prepared activities can be found in the Drive Presentation
Day folder. Some activities will have complete lesson plans, some are bare materials for
you to create your own projects on. You can save additional activities to the folder for
future use and collaboration.

Format of Presentation Days
1. Topic introduction

Explain to students the topic of the presentation. Give them an overview
and explain any ideas that may be new or unfamiliar to them.

2. Brainstorming as a class

Make use of your whiteboard so all students can view and benefit from the
group discussion. If they have individual brainstorming sheets, they can
use the board ideas to generate more of their own. Make sure to list or
generate ideas for any questions the students should address in their
writing.

3. Individual draft writing

Once brainstorming is complete, students should take time to individually
write their presentations. Give them a word count or sentence minimum
they should write in answer to the topic.

4. One on one correction

As students complete their writing, they should bring drafts to you. Go
over them with the student, prompting for them to correct any errors you
see. Mark corrections clearly so they can copy a clean version on the final

paper.

5. Final draft writing and craft/coloring if applicable


https://drive.google.com/open?id=0BwRoR63CO7AEOUpXMVJnVmV3SVE
https://drive.google.com/open?id=0BwRoR63CO7AEOUpXMVJnVmV3SVE

Once corrected, students should write a clean copy, free of errors on the
final draft paper in neat handwriting. Most presentations should have a
picture or accompanying craft. This is largely for aesthetic value and to
reinforce the theme of the presentation to the parents.

6. Presentation to the class

Students should present their writing to the class as they finish the final
draft writing, even if the craft/coloring is incomplete. Keep an eye on time
and have students begin about 25 minutes prior to the end of class. Each
presentation should take about 3 minutes. Listening students should ask
additional questions to the presenter where applicable.

10



MONTHLY ITEMS

TEXTBOOK ORDERS

Each month you are required to complete a textbook order form. The head teacher will
give you a copy when you begin employment. Make enough copies for your contract
period.

These forms serve as a check on the number of books to order and ensure the teacher is
aware of their upcoming schedule. List all books you are required to collect and hand
out and the number of students in each class.

Text book Order ( )

Name :

MWF Q'ty TTHF Q'ty

Name of book and level. ’H
1s

Ex: Reading Ry b e
2nd /

Number of books —t="

needed for the class. 3rd

4th

5th

6th

You do not need to list books for classes that are using multi month books. For example,
if you have a class using a book for three months (often with pre-middle and middle
school students) beginning in June, you will list the book on your May textbook order
form, nothing on your June and July order form, and the next book on your August
order form.

For Jump Up classes, you should list the corresponding reading book with Jump Up 1

and 4 as they are used for three months. Foreign teachers do not list, collect, or
distribute the Fly High books used with Hi! Reading. Your co-teacher will handle those.

11



PHONE CALLS

You are responsible for calling each student once a month. You must make at least three
attempts to contact the student. The purpose is to engage students in additional
speaking practice. Have a selection of questions prepared for each level and make note
of any areas of strength and weakness in student responses.

REPORT CARDS

You are responsible for completing monthly report cards to indicate student progress.
These should be performance based, not solely test-based.

BEST PRESENTER

One student from each class should be awarded “Best Presenter” each month for their
presentation practice and assignments.

HOMEWORK INSPECTION

Check all writing homework daily during class. Mark errors and provide quick feedback
to students. If there are a large amount of mistakes, have students redo assignments.

MARKET DAYS

Twice a year, the school will have Market Days. These are celebratory events where
students can purchase rewards with tickets or dollars that your Korean co-teachers
award them. Classes are often cancelled in part or in full and you will engage students
with short, conversational mini-lessons before their turn to participate.

HOMEWORK SHEETS

Each month you will prepare a homework sheet for each class. This is you master lesson
plan so students know what to expect and have prepared for any given day.

TEXTBOOK COLLECTION

Each month, new textbooks will be delivered. You will be notified by the head teachers
when you are able to collect your class textbooks. Make note of any missing for each
class and distribute them to students the first day of class. In the event new students are
added to your class mid-month, they will be provided with a textbook by office staff or
you may find one in the book room.

12



MONTHLY TEST DAYS

At the end of each month, you will give students a written and spoken test to evaluate
their progress.

Written Tests

A large bank of tests for each book can be found in the EBYForeignTeacher Google Drive.

Speaking Tests
A large bank of tests for each book can be found in the EBYForeignTeacher Google Drive.

The best way to administer speaking tests is to call students up individually while they
are taking their written test.

13



VRS

Students will receive online VRS homework from the Korean teachers that you must
check at least weekly. You will receive an individual login from the head teacher about a
week after your contract begins.

Open Internet Explorer and go to www.talkingclub.co.kr. The VRS system will not load
in any other browser (Chrome, Firefox, Opera, etc.). You must use IE.

Enter your ID and password in the login boxes and hit “Login.”

= X
@ http talkingclub.co.kr/main.do P-o|gozzoszusy % | & EBY Foreign Tachers Drive - Go...| P} Google Calendar - Month of Ja...
K ‘ IR | ololc/mARican| ~
ID, usuall -’
) y
9 -
your name -
(o}
Password v
[ |
BANYEE) UIRERE) USSMNE)  uRM  WEACRIE)  wMe  OiFe(sus) ouamu) =] B -]
[cuoses)  (omeEd  [GRoREs) (ggegg) [ lpea) masovaé (R 7IEH) (24 US - HERH] .
A- il qQ:- ZAHE :" |H
A-JQIA. §E’i‘lb.
OCIE(ES) OO ORULIS) oiEUULE) OHENE) obtel Al
[BFosEy] (0P oREN] [oRyw NREH] mﬂﬁ I‘! l{cm’ml (ﬂ@lté)‘“ [*sm MY E2SY

4:41PM
1/22/2016

A 33 @ Q) T E] enG
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http://www.talkingclub.co.kr/

Click on the Manager button.

&
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(R 72| [0 Zhos)

SAR8002 8
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Click on Teacher’s Room.
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Click on VRS Manager.

engteacher/board/ 2 ~ ¢ || @ 28

I

e @ hitp://www talkingclub.co.kr
@} EBY TalkingClub ~

ASHL2 WHASRT| | SEEMEL(VOD) | Education Materials
A,

12X 0| X| QLT & EBY Foreign Tachers Drive - Go...| 1 Google Calendar - Month of Ja..

Teachers Room

Teachers Community  Students mgmt.  Studyingmgmt. Record mgmt. Class mgmt.  Placement Test Teachers Materials

Bernadette Martinez'd

Ei%?fii‘jf Teachers COlIlHlllllity Home > Teachers Room > Teachers Community
20
MEE v search

Teachers Room Total 3813
_— # Only Registered Users can make remote requests, Edit request board > Remote request board,

Go to remote requests

Students mgmt.

No Title Author Branch Name Date Views
* [Z7] 22 RIS 2h /7 UREMH ohl gyeR 16-01-18 11:05 3
& [BUIESX 22V AWHAEE 228 MEU | peon [, g
MEW  [E2] Recerd Unit 3 reading part ZE0k 16-01-20 18:05 1
|2 [ER]WE 2F 2T SHSHUULL -D5p.27 HeE 15-08-25 1457 35

Studying mgmt

kL [7H7] A3 workbook 28 3 3 e 15-07-09 1433 73

: 810 & F] Fly High 3_Monthly Test 28 28§ =383 e 15-05-28 14:40 7
3|09 [RF] Weekly test: Intro Al $EH Rachel 15-02-30 20:15 &3
3608 [2 ] phonics2 2T} YEA| Rachel 15-03-30 20008 &7 v

This brings you to your list of recordings to listen to. The total number will always be at
the top. Click the Assess button to check a recording.

e & http://www talkingclub.co.kr
@} EBY TalkingClub A

ES T LIHMERD| | SEMREH(VOD) | Education Materials
S,

engteacher/lesson O ~ & || @ =9 2% HOIX| ULt & EBY Foreign Tachers Drive - Go... Google Calendar - Menth of Ja...

Bernadette Martinez=l

225 sL VR
. Home > Teachers Room > VRS mgmt.
LEVEL : ZrAb S mgmt
2a0=
@ session : 2016 2 R=AL v] &
@ Author :
Class name : 20163 012442 BRS¢t HHS MU T 2. [v]| search

Teachers Room

Check your students” YRS File.
Teachers Community Listen and evaluate. You can see anly yaur students” YRS list

Students mgmt + The VRS evaluations will only be available during that month's session. Please encourage the students to finish their on-line
homewnrk at least 2days before the session finishes.

Number Of Author's “Assess”

no | _"ame Class Title Pate Evaluate

. English classification
recordings to check TS o (r—
s JEbiol  (Bemadet)]Bemadete-i83 2mal- U4, We Have Enslish on 15.09.53.577 Assess
Jump UpE~(2+5S-16:00-18:00) Z 2R3
o Lz 208Uy} [Bermadetie Martinez 2016-01-13 -
57 a-id (Bernadette)] -Bernadette-2 %2 2 - Unitl, | Have a Good ldea 14:33:26,14 Assess
Bonstera-( 25 2-18 00-13:00) v
\ 40| (Sunny[Bernadette Martinez 2016-01-13
s iyl (Bernadetie)] Bemadetie-S1=22 2ial- gy, WhA Are eu GONITo 455,95 5 Assess
Jump Up6-(2H22-16:00-18.00) i E21vAS

M| (Sunny)[Bernadette Martinez
)

- == TR =R = e o T e PP

2016-01-12
oo oo

42 PM
23 @ ) T El enG 442 PM

1/22/2016
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2 28 TEIT HO|X| YL - Internet Explorer - X
@ http:/fwww.talkingclub.co.kr:2080/popup/enPop_VR.do?Year=2016&Month=018&searchWord 1= &search

~

g 7hot2

o EYor [ 2ot ]

- Jump LpB

- Unitd. We Have English on Tuesday 244 01(Sunnyi[Bernadette Martinez{Bernadette)]-
Bernadette-2tS 3 2w Al-Jump UpE—~{2tS 2 -16:00-15:00)

[Fam)
|{»)}(m} oo:00 /00:00 E— |

Comment writing :

Comment writing / Recoding BILEh= IEI Zt=

At HAS B ERE T S YsUT

00:00 / 00:00

A secondary window will open.
You should click the play button
( __.-'_'\-.._

) to listen to the recording.

:j'\o;j: b s MH HEH 22 MeUL  vo —1
mYEE R
2 B8 B2\ HO|X| HULILCH - Internet Explorer — *
@ http://www talkingclub.co.kr:8030/popup/enPop_VR.do?Vear=20168Month=018&searchWord 1= &search
Bernadette-Z2 2 ZL_JAI—.JumD LIDE—(-il-_E_E—.I.E:DD—iB:-DD) A
|E:| ® | 00:00/00:00 Vol—H
Comment writing @
Listen for pronunciation, clarity, oune ooy, soe e ama PR
tone, and pace.
Comment writing / Recodin@ B3 12tz =
Make note of any areas of
improvement. Write any comments HEEE T HSHn
in the box.
Adobe Flash Player Settings
‘Camera and Mirophone Access @(
Check the box to indicate you are o camers o o
. N . If you click Allow, you may be recorded.
finished checking the recording. TR
You must check this box to mark it m -
i _I_AIIW __Deny
as checked and closed. (&)(») E—
neEs
Click OK on the left side to XSS R 3 MUME HMES S8 # Fdw
save the comments and mark it as
complete. The right button will =i 2| v

close it without saving.
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=

& http://www talkingclub.co.kr:2080/popup/enPop_VR.do?Year=20168Month=0

Bernadette-ZHS 3 204 -Jump UpE-{2HS 2 -16:00-1800)

) 0000 / 00:00 Vol 1

Comment writing

Good job! Clear speaking, Make sure you speak your L
gounds clearly, Good pace and tone,

Comment writing / Recoding BIMEIE ¢ |[]] 2

Message from webpage x

&searchWord1=&search ||

~

00:00/00:00

|

_ I
@ 'J |
oig®EE 1

Your recording list will update and the next call to check will move to the first spot on

the list. You do not need to go to the other pages while checking.

engteacher/lessony O ~ &

& nttp:

s talkingclub.co.kr

o

Students 1

22T I O|X gLt

UL LA SEE LI UL SUBIE via na

homewark at least 2days befare the session finishes.

Author's
name
No English
name
sz
B asd
Studying memt
5 mw
s B3
LT
zoz
o ez
Record mgmt 55 0E=
2 wns
Foin}
-t

50 ZAF

5 2uZ
Class mgmt zdbiz

Class

Z40](Sunny; [Bernadete Martinez
(Bernadette)]-Bemadette-2 =2 24|~
Booster3-( &5 3-1600-18:00)
410[(Sunny)[Bernadette Martinez
(Bernadette)]-Bernadette-5H5 3 2ulAl-
Jump UpE-(ZH=2-16:00-18:00)

M| (Sunny)[Bernadette Martinez
(Bernadette)]-Bemadette-& 43 3@A-Fly
High3-(Z 4S-17.00-13:00)
Z40](Sunny; [Bernadete Martinez
(Bernadette)]-Bemadette-2 =2 24|~
Boosterd-( &5 3-1600-18:00)
410[(Sunny)[Bernadette Martinez
(Bernadette)]-Bernadette-& 3 SulAl-
Jump UpS-(&+3-19:00-21:00)

M| (Sunny)[Bernadette Martinez
(Bernadette)]-Bemadette-& 43 3@A-Fly
High3-(Z 4S-17.00-13:00)

M| (Sunny) [Bernadette Martinez
(Bernadette)]-Bemadette-2 =3 44—
Juniar2-{ & $S-18:00-20:00)
410[(Sunny)[Bernadette Martinez
(Bernadette)]-Bernadette-5H5 3 2ulAl-
Jump UpE-(ZH=2-16:00-18:00)

M| (Sunny)[Bernadette Martinez
(Bernadette)]-Bemadette-2 43 4mAl-
Juniora-{E 4-5-18:00-20:00)
Z40(Sunny; [Bernadette Martinez
(Bernadette)] -Bernadette-2 53 1Al -
Jump Up5-{ & $2-19:00-21:00)

Title

Unit!. I Have a Good |dea

Unit!, What Are ‘rou Going To
Do Tomorrow?

Unit!, You Should Go to Bed

Unit!. I Have a Good |dea

Unit!. I Had = Yery Fun Time

Unit!, You Should Go to Bed

Unit!, %e Have to Go to
Schoal on Time

Unitd, e Have English on
Tuesday

Unit3, Gail is Running far
Class President

Unit3, How Much Maney Do
You Need?

1234568

18

& EBY Foreign Tachers Drive - Go...| 1 Google Calendar - Menth of Ja..

Date
classification

2016-01-13
14:33:26. 14
ZEVR3
2016-01-13
11:57:36,587
EEIGH
2016-01-12
20:35:38,573
EEIGH
2016-01-12
16:06:50.48
VRS
2016-01-12
12:50:41,93
EEIGH
2016-01-12
12:02:27.093
Z 2R3
2016-01-09
17:30:21,527
VRS
2016-01-22
15.09:53,577
EEIGH
2016-01-22
12:55:31,93
Z2vRs
2015-01-22
12:40:47.943
VRS

A confirmation window will pop up. Click
OK to close the recording completely.

= The YRS evaluations will only be available during that manth's session. Please encourage the students to finish their an-line

Evaluate

Assess

Assess

Assess

Assess

Assess

Assess

Assess

Completed

Compizted

Completed



& 28 BT HO%| LT - Internet Explorer — x

earchWord1

vtalkingclub.co.k popup/enPop_VR.doTYear:

rEs| [ asd ]
- Boosterz
- Unitl. | Have a Good Idea Z490/(Sunny) [Bernadette Martinez(Bermadette)]-Bernadette
-842 20 A -Boosteri-(# 2 2-1800-18:00)

00:00 /00:00 Vol ]

There will be recordings that have no Comment wrting
sound, feedback, or distorted sounds. no recording

For those recordings, simply type “no

recording” in the comments box,

confirm the check box and close the Comment wnting / Recoding 7kt
recording as usual.

FLhHME Eop 22 T 4 aL

Adobe Flash Flayer Settings

Camera and Microphone Access 7]
dn.edubaox hscdn.com is requesting
acoess to your camera and mi

If you click Allow, you may be recorded.

00:00/00:00
— |
0 @ .
LTk ES v
Continue until all your calls indicate Completed in the right column. When you are
finished you can log out by clicking the “Logout” button at the top of the left column.
- >
e &€ hitp v talkingclub.co.kr. gteacher/lessony O ~ & || @ 22 B2 % HOIX| YLIC s EBY Foreign Tachers Drive - Go... PPl Google Calendar - Month of Ja...
(@2::;:‘::“"90”& WIHASET| SE TR VOD) Education Materials 2

Bernadeite Martinez'sl

EIUskISUC
VR . Home = Teachers Room > VRS mgmt.
LEVEL : Zab S mgmt
2anr=
B session : 2016 [v] & o1 [v] &
© Author :
© Class name : 20161 01&.H &2 (FESYUCEL 2E WY R 2, [v] =earen

Teachers Room

Check your students’ VAS File.
Teachers Community Listen and evaluate. You can see only your students’ YRS list

Students mgmt. =The VRS evalualions will only be available during that month's session. Please encourage the students to finish their on-line
homewnrk at least 2davs befare the session finishes

Class Title Date Evaluate
classification

20| (Sunny) [Bernadette Martinez 2016-01-22
58 (Bernadetie)] -Bemadete-21S 2 2@ Al- g, e Have Enalish on 15.09.63,577 Completed
Studying memt Jump Up6-(3HS S -1500-18:00) Y Z2VRS
c 240 (Sunny) [Bermadette Martinez 2016-01-22
57 URT  (Bermadefte]]Bemadete-2l+3 amal- g G318 Running for 1355 31,33 Completed
Juniore-(& % S-18:00-20.00) ZvRS
3 LX0I(Sunny) [Bernadette Martinez 2016-01-22
EIER
56 Slais  (Bernadetie)] Bemadete-22 @Al i How Mueh Maney Do 1240047543 Completed
FEE Jume ups-(E - 1900-21100) VRS
L0 (Sunny) [Bermadette Martinez . 2016-01-21
55 W®E  (Bernadette)]-Bemadette-St= 2 2 Al- #S‘E'g‘nyf Have English on 21:29:51.953 Complsted
Jump UpE~(5H2 2 -15 00-12:00) Z2AVRS
urz s & ol(sunny) [Bernadette Martinez 2016-01-21
se =¥ (Bermadete)-Bemadetie-E53 2A- NIt | Getto School by 840 2057126,547 Completed
Boosters-(2 %3 -16:00-18:00) ZE2IVRS
2ol (sunny) [Bernagetie Martinez 2018-01-21
. 55 B{ZE  (Bernadetie)] Bermadete 2=z owal- U3 vou Don't Have To Go 2045 11,18 Completed
Record mgmt s 10 Schoal
Jump UpB-(SHS 2 -15:00-18:00) Z2vRS
anm  2H01(Sunny[Bernadete Martinez 2016-01-21
52 545 (Bernadetie)] Demadetie-53 1mA-  Uni2 Personalities 2044i30.847 Completed
HME seniori-(2%3-1500-17:00) £
gam | 2A0I(Sunny)[Bermadetie Martinez 2016-01-21
51 UMD (Bernadetie)]-Bemadetie-2153 mal- S G2l is Running for 19423 78 Completedd
OIME iniore-(ai % S-1800-20 00) Class President zavRs
201 (Sunny) [Bernadetie Martinez 2016-01-21
50 ATHE  (Bernadetie)]-Bernadetie-2%3 2@Al-  Units | Get to School by 540 16:15: 26,95 Completed
Booster3-(2 5 8-16:00-18:00) Z2VRS
5 L0 (Sunny) [Bernadette Martinez 2016-01-21
e
a9 SHME hinadetie)] Newvork-SH2 2 amAl- Units, havbe You Will Win & 15 18:26, 683 Compisted
Class mpmt iR & Prize

Racer2-(3+5 2-18:00-20:00) Z2lVRs

123456
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OTHER

ANNUAL SPEECH CONTEST

Every May our school holds an annual speech contest. This will be held after classes and
you will be expected to stay until its completion, generally around 10:00pm. They are
held outside of the school in a nearby location big enough to accommodate students and
parents who wish to attend.

You should dress in business dress for the contest as you will be in a formal
environment with parents and students. You will be judging the contest or hosting with
the head teacher. You will be informed of your role well in advance. If you are unsure,
ask your head teacher and they will clarify details with you.

In the three months preceding the contest you will be assigned 2-3 intro students to
coach 2-3 times a week in 30 minute blocks during your prep time. They will be reciting
stories they study with their intro teacher. You should work on memorization,
pronunciation, and tone with each of them. Their intro teachers will help them with
props, costumes, hand motions and overall presentation with them. You should help
them practice these where possible, but do not give them additional movements without
consulting the intro teacher so as not to confuse the student.

Keep in mind that for most of these students, you may be their first native speaking
teacher. Patience and encouragement are vital here even more so than with your
students.

You will work with your co-teacher to select 2-3 of your students to enter the contest.
These students will choose their own topic and write a speech. You should correct and
edit the speech to make it about 3 minutes long. You will also assist them in creating a
PowerPoint presentation to accompany their speech. Once complete, they will practice
with a clicker so they know when to change slides or bring on additional bullets or
photos during their speech.

These students will also come in during your prep time during the week for you to
practice with them. You will focus on memorization, pronunciation, tone, and overall
presentation with these students. You should advise them of dress for the contest night
and provide encouragement as some students may be nervous about public speaking.

SUBSTITUTES

If you have a planned absence, it is your responsibility to locate a substitute teacher to
cover your classes. If the absence is covered under your sick time or negotiated time off,
the school will pay for the substitute teacher.
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If you require a sub for any other reason (travel or flight delays, unplanned absences,
unforeseen events, etc.), you are responsible for covering the cost of the sub, either by
paying them directly or paycheck deduction.

Speak to the head teacher if you have questions or extenuating circumstance.

Locating a Substitute Teacher

You may use a personally known teacher or someone new. If you will need to look for a
substitute, you must have them send a resume and photo and ensure they are a high
caliber instructor capable of managing your classes. You are still responsible for
material covered in your absence.

All subs require pre-approval. You should provide the head teacher with a resume and
photo to have the sub approved before confirming with the sub that they have the
position.

Facebook

Some groups require approval to join or post, so it is advisable to send a request as soon
as possible once you know you will be in need of a substitute. Additionally, some groups
may change their policies about people posting for sub opportunities. Make sure you
check the group rules for updates prior to posting.

When checking your account for messages, you must do it from a computer and not a
mobile device. You will have to check your message requests and click a link titled “See
Filtered Requests” below the few that show up. For some reason, responses are directed
to a hidden inbox. If you don’t receive replies quickly, check this area and you will likely
find a number of replies.

Nowon-gu, Seoul

HBC/Itawan Information Board

Substitute Teachers In Korea

Sub In Seoul - Substitute Teaching in Korea
Part time teaching jobs in south korea

Part-time teaching jobs in Korea

ESL Teachers in Korea

English Teachers in South Korea

21


http://www.facebook.com/groups/186400534743290/
http://www.facebook.com/groups/313875475342938/
http://www.facebook.com/groups/253667121378622/
http://www.facebook.com/groups/SubInSeoul/
http://www.facebook.com/groups/1419427435014636/
http://www.facebook.com/groups/P.T.TEACHINGJOBS/
http://www.facebook.com/groups/2210216655/
http://www.facebook.com/groups/2222950917/

Craigslist
There is a school account to post ads. Login using the following information:

Email: EBYForeignTeachers@gmail.com
Password: TalkingClub1

Craigslist Posting

Other

Sites such as Waygook.org and Dave’s ESL typically require fees for posting job ads. You
may find a forum you can post in, but Facebook is very effective in quickly locating a sub.

Posting
Use this ad when posting for a substitute in any area:
I'm looking for a sub for my classes on DAY, MONTH DATE, YEAR.
E. Bo Young Talking Club at Eunhaeng Sageori in Junggye-dong, Nowon.

~ 100,00 per day.

~Working hours are 2:00pm — 8:00pm.

~Teaching hours are 3:15pm — 7:45pm.

~Prep time from 2:00-3:15 followed by five 50 minute classes.

~Elementary to middle school only. Ages 10-16, maximum 8 students per class.
~Detailed lesson plans provided.

If interested send your resume, contact info, and photo to
EBYForeignTeachers@gmail.com.

Native speakers only.

Be sure to update the date, class and working hours, and class size if you are on vacation
schedule or typical class sizes change.

Materials

You are responsible for providing detailed lesson plans for your sub for every class for
every day you will be out. You may use those in the Lesson Plans folder or use your own,
provided they contain the same level of detail.
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https://post.craigslist.org/k/lpLIhSHa5RGGnoY92zkcqg/YUZFz?lang=en&cc=us&s=type
mailto:EBYForeignTeachers@gmail.com

All materials should be provided (copies, books, extra handouts, etc.) and clearly
marked and in a chronological order. You should email copies to the substitute in
advance as well as have printed copies for them in your classroom.

Use the provided welcome letter in the Substitutes drive folder to give your substitute
the basic information about your classroom and the school Directions are included that
you can copy and paste into an email to send them with the lesson plans.

You should provide the head teacher with a copy of all lesson plans and welcome
information as well as a copy of the sub’s resume and photo.
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SETTING UP GOOGLE DRIVE

LOGGING IN

For non-Google Users

Open your browser and go to www.drive.google.com. Enter:

username: EBYFOreignTeachers

Password:| | alKINGCIU

B sign in - Google Account: x ML LT e T, Y Bernadette M. | [i=3[iai x|

& > X ff hﬁp5‘//accmunts.gDDgIe.cum/Check[uokie?hl:en&checkedDomains:youiube&checkCDnnection:youtube%SAzﬁ? - VL no O s @A ® =

£ii Apps M Korea [ Social Networking ) Music ) Buddhism [ Blogging B Heafth N GirlPower B Travel IS8 & B 2 D % © ™~ S h 3 P \ ) Other bookmarks

Google

One account. All of Google.

Sign in with your Google Account

EBYForeignTeachers

|vT Stay signed in Need help?

Create an account

One Google Account for everything Google -
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http://www.drive.google.com/

Double click on the EBY Foreign Teachers folder.

- X

& hitps;//drive google.com/drive/my-drive po-ac || BoEas sy

Qo
Google

Search Drive

& Drive

My Drive

My Drive ~

EBY Foreign Ta..

Shared with me

Google Photos

® Recent
* Starred
B  Trash

6 GB of 15 GB used

Upgrade storage

[ Getorivefor e

‘ & My Drive - Google Drive

x [m Google Calendar -

v“

Month of ). M| Inbox - ebyforeignteachers@g. ‘ v 8

623 PM
141972016

A 33 om ) T E NG

This folder houses all the information you need for EBY Junggye Talking Club.

- s

sy
a (=) & httpsi/idrive.gongle.com/drive/folders/BwRoRs3 2 ~ @ ¢ || @ o=z =2z e

Search Drive

Google
& Drive

My Drive > EBY Foreign Tachers Drive ~

“ @3  Aattendance B3  DailyLesson Pl
» B3 MyDrive
B3 wmiddle school T... B3 Monthly Tests
2% Shared with me
4%  Google Photos B3 Report Cards B3  signs & Decorat..
@ Recent
B3 word searches..
* Starred
i Trash
6 GB of 15 GB used 1
&= Upgrade storage
E How to get started... Talking Club Staff...

] GetDrive for PC

|¢.. EBY Foreign Tachers Drive - X l Google Calendar - Manth of J.. M Inbox - ehyforeignteschers@g... ‘ REHO

v“

I3  Extra Bock Mat...
B3 otherForms
B3 Speech Contes...

Using Google Drive,
Docs, & Sheetls
&
eEga

E Using Google Drive

26

0000 -

Extra Materials
Phone calls

B2  Ssticker Charts

oN
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= 2 0 ©
~
B3  Homework She.. B3  LinePaper
8 Photos Presentation Ac..
B8  Sstudy Teaching B vob
v
A 3 wm ) T B NG 1?13:,;;6



For Google Chrome Users

The easiest way to access Drive if you are already a Gmail user is through a separate
browser (i.e. Internet Explorer) or by adding a user in Chrome. You can also use an
incognito window.

If you do not, you will have to sign out of all Google accounts you are logged in to for
any service (Gmail, Calendar, Keep, Drive, G+, YouTube, Play, Maps, etc.).

Adding a User to Chrome

Adding a user to chrome is the simplest way to access both your personal account and
the Talking Club account. Once you set it up you will be able to access it continuously
without taking any other actions.

To set up another user, open Chrome and go to the Chrome button in the upper right
corner and open settings.

P71 Google C X ¥ [ Google K X ¥ 341 Inbox (33

% ¥ & My Drive X VN National xm Home -1 x Y [ Upliterat X \ 1 WriteTra x ¥ B3 (4) Faceb X Y &8 Settings X . T o GO

New tab

Howdy, WhoNeedsMinions! e Current Word Count: Newwindons £
New incognito window  Ctrl+Shift«N

_CAMPINANOWRIMOT =40 | =

Bookmarks 4

CAMPER'PROEILE CAMI_’:ER SSAGES: . COMMUNITY: .AMP.STORE"~ DONATIO Zoar - 100% +
Print... Ctrl+P
Find... Ctrl+F

More tools 4

18000 36000 54000 72000

Edit Cut Copy Paste

LN |
b EETT—

Help ’

$6,608.05 raised so far!

Exit Ctrl+Shift+Q

Camp News

January 19, 2016

The 2016 Map to the Year

The "Now What?" Months kick off a year full of
creativity. Find out what we've got in store.

379,949,421 words written last session.

more —

MORE »

OH ' VEN 7. a8 # D0 713PM | |

2B 8 BP9l e 5

22972016 | |
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Scroll down to “People” and click “Add Person”.

L e, 8| [ chrome://settings

Apps [ Korea ocial Networking [l Music [ Buddhism Blogging il Power B Travel W) $3 ' Play The Last Stand ... # E ~ 8 K » | i Other baokmarks

Chiome  Setings

=/ UPEI @ SPELIG PAgE OF 3T D1 paysy, 28t payts

History
Extensions Appearance
I Settings [ Getthemes |[ Reset to default theme
Show Home buttan -
About Mew Tab page Change

Always show the bookmarks bar

Search

Setwhich search engine is used when searching from the omnibox,

| Google = || Manage search engines..

People

. Bernadette M. (current)

Enable Guest browsing

[J Let anycne add a person to Chrome

[ Add person... || Edit.. || Remove.. || Import bookmarks and settings..

Default browser

The default browser is currently Google Chrome.

Show advanced settings.

CLaumD

- ¥ - 2) g yYe =
Apps [ Korea [ Social Networking @ Music @ Buddhism [ Blogging @M Health [ GidPower [ Travel B $§ U PlayThelastStand.. [ <% [ 8 M i » | @ Cther baokmarks

Add persen

Choose a picture and name

‘w';‘ %f')

)
P 0.
'

q:

&
b
2

Name: |EBY

¥ Create a desktop sharteut for this user

Control and view the websites this person visits frem muzicbaby@gmail.com. Leam more

Cancel
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€ | [ chrome://chrome-signin/?source=0 w =
Google

Set up Chrome

Sign in to get your bookmarks, history, passwords, and other settings on all your devices. Learn more

EBYForeignTeachers

Need help?

No thanks Choose what to sync

One Google Account for everything Google
GMmBR@Le*H»E

' New Tab x

« > cla

You're now signed in to
Chrome

£25 Apps  For quick access, place your bookmarks here on the bar. Import bookmarks now.
Your bookmarks, history, passwords,
and other settings will be synced to

your Google Account. o e
1 \
»

SN @

¢ L

/. Y
.ul‘.‘ ebyforeignteachers@gmail.com

Switch person

(=
m

35 Goincognito
@ Welcome to Google & Chrome Web Store
- |
G
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| SRR x Y B Google Translate Y B Google Calendar - Month X M Inbox - ebyforeignteache: X Y, & EBY Foreign Tachers Drive X ) ¥ Settings Rw (=) S0
€« C A [I chrome://settings < 8 =
3 Apps [) WO [ EBYTalking Club By Google Translate ] Calendar M Gmail g Drive

Chrome Settings

Sign in

Sign in to get your b

Sign in to Chrome

rds and other settings on all your devices. You'll also automatically

dintoy

On startup
Open the New Tab page

Con

you left off

®) Open a specific page or set of pages. Set pages

Appearance

Get themes

hoy lome button
Ne age Change
@ Always show the bookmarks bar

Search
Set which search engine is used when searching from the omnibox.

Google ¥ || Manage search engines...

People

2
2/29/2016

SR e bl

Incognito Window

An incognito window will allow you to use two separate Drive accounts in Chrome
simultaneously without having to log out of your account or sharing your email address
with the Talking Club account.

To open an incognito window in Chrome, go to the three horizontal bars in the upper
right hand corner of your browser. Select the “New Incognito Option.”
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https://docs.goegle.com/document/d/1zSOhTBmVHMmMB8nKjM34sWgTxQldsHbDLDvjmSfdm1kYo/edit
Apps [N Korea M Social Networking [ Music M) Buddhism [ Blogging I Health B GirlPower BN Travel B $8 'O Play The LastStand ... [N

Copy of Using Google Drive 7+ I

File Edit View Insert Format Tools Table Addons Help  All changes saved in Drive

&5 e o~ P 0% -

Normaltext ~

Aclonica - 48 - B|Z U A- &2

S 1 33

Using Google Drive,
Sheefts, & Docs

@ e s B v

31

Ca B a8 T

History

Downloads
Bockmarks

Zoom

Print...
Find...

More toals
Edit

Settings
Help

Exit

Cirl+)

- 00% o+ o3
Ctrl+P

Ctrl+F

Cut | Copy | Paste

Ctrl+Shift+Q
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Type www.drive.google.com in the address bar.

New Tab -

9 c 4 T

) Korea [ Social Neworing mm MusIC mm) Buconism ) Biogging

You've gone incognito

Pages you view in incognito tabs won't stick around in your browser's history,
cookie store, or search history after you've closed all of your incognito tabs.
Any files you download or bookmarks you create will be kept. Learn more
about incognito browsing

Going incognito doesn’t hide your browsing from your employer, your
intemet service provider, or the websites you visit.

223PM

AQ @) E NG om0

B Korea B Social Networking 8 Music i) Buddhism

Google

One account. All of Google.

Sign in to continue to Google Drive

EBYForeignTeachers

Need help?

Create account

One Google Account for everything Google
GMADLE * > E

226 PM
141972016

A 13 @ ) 1 E] enG
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http://www.drive.google.com/

Enter Password: [TalKingCIub1|

© Meet Google Drive —Cne X

M Korea [ Social Networking [ Music ] Buddhism

One account. All of Google.

Sign in to continue to Google Drive

6

EBY Talking CLub
ebyforeignteachers@gmail.com

[+ Stay signed in Forgot password?

Sign in with a different account

One Google Account for everything Google

Go:g|e Search Drive - “

& Drive My Drive ~

“ I3  EBYForeign Ta...
I » B3 MyDrive

-n Shared with me

A= GooglePhotos
(© Recent
Y stared

i Trash
6 GB of 15 GB used

&= Uparade storage

:l Get Drive for PC

Waiting for clientsé.google.com...

« B mE 6 €€ B g
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% | I Other bookmarks
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This folder houses all the information you need for EBY Junggye Talking Club.

€« 2 CH

M Korea () Social Networking [ Music ) Buddhism () Blogging ) Health 8 Girl Power ) Travel S8 O PlayThelostStand.. [ # B~ H ~ E B © B B (3 - | M Other bookr

Go:gle Search Drive ey = @ g
L Drive My Drive > EBY Foreign Tachers Drive v = Az o *
“ B attendance B DailyLessonPl. I8  Extra Book Mat... B  Extra Materials BB Homework she... B unePaper
» O MyDrive

I3 Middle School ... 3 Monthly Tests 3 otherForms B3 Phonecalls 3 rhotes 3  Presentation Ac
o Shared with me
4 Google Photos B3 ReportCards B3  Signs & Decorat.. B3  Speech Contest... B3  sticker Charts B3  Study Teaching B voo
(© Recent

B3  Word Searches ..
Y starred
| Tresh Using Google Drive,

3 Docs, & Sheets

6 GB of 15 GB used \ &
B= Uparade storage BEBEB
[ GetbriveforPC @8 Howto get started Talking Club Staff .. Bl  using Google Drive

&34 PM
AR @a)EE NG o

Logging Out

If you want to log out of Google, go to your identity icon in the upper right and click Sign
out.

- X

P - -
e ‘=\_>/‘|‘- https://drive.google.com/drive/my-drive p-ac ” &s My Drive - Google Drive x ‘LM Inbox - ebyforeignteachers@g... | Bl Google Calendar - Month ofJa‘..‘ |

Go:g|e Search Drive - n EBY mE

i My Drive ~ EBY Talking CLub
L ST S ebyforeignteachers@gmail.com

Privacy

“ B EBYForeignTa.. m
I » I3 MyDrive

amn  Shared with me

Add account ‘ ‘ Sign out ‘

“4= Google Photos
® Recent
* Starred

Trash

6 GB of 15 GB used

&= Upgrade storage

[ Getorive forPc

hitps://accounts.google.com/SignOutOptions?hi=enBtcontinue=https://drive.google.com/drive/folders/0BwRoRG3COTAEU... |

339 AM

;31
Agm) g BN o e

You will have to log in and out of separate accounts unless you share files from the
Talking Club account.
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SHARING FILES

If you use a personal Gmail address, share files or folders with your primary email.
This may be different than your professional email. The primary email you use will
be what you will be forced to open Drive under.

Ex: If you have a personal email of SnazzyPants24@gmail.com that
you use as your primary email and a professional email of
John.Smith@gmail.com, share the files with both email addresses if
you use Drive primarily under the personal account.

If you only share it with your professional account, you will have to log out of your
personal account and into your professional first whenever you want to update the files.

If you are a current Drive user, unless you've shared everything on your personal Dive
with the professional email address, you will not be able to access the files and it will
cause you a great deal of inconvenience logging in and out.

From the My Drive screen, select the EBY Foreign Teachers folder. Single click the EBY
+0
Foreign Teachers folder to select it and click the share icon ** in the upper right.

- 8 x

e@l& https://drive. google.com/drive/my-drive pP-ac ” & My Drive - Google Drive X ‘m Google Calendar - Month u“a.”| ‘ AR N O]
Go:gle Search Drive - “ ey #= O g
& Drive My Drive ~ e ‘A @ = a2 O O

. ~
===

I » u My Drive
2% shared with me
- Google Photos
® Recent
YW stared
B Trash

6 GB of 15 GB used

E Upgrade storage

(1] GetDrive for PC

318 AM

~ARma) B mNe Lo
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When the dialogue box opens, enter your email address. Ensure the “Can edit” option is
selected or you will have view only access to the files.

e @|¢. https://drive.google.com/drive/my-drive

- 8 x

\ @B O

£~ @0][& MDive GoogleDrive % ‘ £ Google Calendar - Month of Ja.”|

Share with others Get shareable fink (>

People

# Can edit ~
‘Shared with Bernadette M. Martinez, Dave Cooper and 3 others

= -

319 AM

(=] e ® M & AR ma) z B me oo

Click send to share the folder and send a notification. You will receive an email in your
personal account confirming the share.

e @h. hitps://drive.google.com/drive/my-drive

£~ @ ¢|[ & My Drive - Google Drive | (RSO

x ‘m Goagle Calendar - Month an.”|

Share with athers Get shareable link ()

People

youremail@gmail.com # Can edit ~

Add a note

‘Shared with Bernadetie M. Martinez, Dave Cooper and 3 Nofify paople ¥/
others

= -

194M
ARwE) zE NG e

You only need to share the single folder with your account. All Talking Club files are
contain in the folder for easy sharing.
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Locating the files in your account

If you already have a Gmail account, you do not need to log out to access files after
they are shared with your Gmail address.

If you use a personal /professional Gmail account, sign out of the EBYForeignTeachers
account completely and log into the account you shared the folder with. This will ensure
this account will be used with Drive.

Click on your identity icon and click “Add account.”

' W74 Inbox (6) - bemadettemm =\ WA Bernadette M. | (= &L

>0 7 | https://mail.google.com/mail/u/1 /#inbox

Google

Gmail -

WIRED - We Put 4 Home Weather Stations to the Test - 18 hours ago

Inbox {6)
Stamed
Important
Chats
Sent Mail
Drafts (1)
All Mail
Spam (17)
Trash
Citibank (1)
‘Communication
» Employment
Fax.com
Receipts
Sites

ﬁ Bemadette M. - a
A= O se— =S

Bernadette M. Martinez
bernadettemmartinez@gmail.com

Account — Privacy

~ Important

B Citibank - Service Your recent Citi Online experience. -
e

HOMEPLUS S12151212 . o e Bemadetie M. Martinez
- JEowes bt @gmail.com (default)

Bemnadette M., try a free month of LinkedIn Premium Professional - Linl

Sign out ‘
Winter break HW. - Jane, Here are the t aries y me. Wasn't s |7

plans for next 12/8114
rote: Let 111114
= 1029114

174

Group video calling — now free - 5614

OjoQo|oooooC|oE -
L0 - - -

They wanted to say hello = 21214

1303
No recent chats [c 413

Start a new one 8/25/111

Money Relationship - Here you go. . ¢ <- Rl i 5

~ Everything else 190f9 £
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A list of accounts will populate for any that you have signed in with previously. Click
Add account on the bottom.

I Inbox (6) - bemnadettemm % YAEREGITREL et eI

Lo Ml il £ htips://accounts.google.com/AddSession?hl=eng&continue=httpsy//mail. google.com/mail &service=mail

iii Apps ) Korea N Social Networking ) Music i) Buddhism ) Blogging M) Health ) Girl Power BN Travel B/ $$ i

B3 D+ @
Google
Choose an account

A9 Bemadette M. Martinez
g SasteatyE@gmail.com >

Bernadette M. Martinez
bernadettemmartinez@gmail.com >

idgmail.com >

Add account

AboutGoogle  Privacy  Terms  Help

English (United States) v

Enter the username EBYForeignTeachers and the password [TalkingClubi]

“N hitps//accounts.google.c =\ WA Bernadette M.
€ =2 X fi |§ https://accounts.goagle.com/CheckCookie?hl=en&checkedDomains=youtube&checkConnection=youtube%3A: 3¢

-~ B0 s2@A®=
; EEd DS H~wEK BEOC

w oY . w

Apps M Korea [ Social Networking [ Music [ Buddhism [ Blogging ) Health [ Girl Power ) Travel i) $3

% | I Cther bookmarks

Google

One account. All of Google.

Sign in with your Google Account

EBYForeignTeachers

[vf Stay signed in Need help?

Create an account

Waiting for accounts.google.com...

One Google Account for everything Google
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Once you're logged in, click on the Apps button ﬁand click on the Drive app. If Drive is
not an option, you may have to click “More” on the bottom and add the service to your
list.

G M hitps://mail google.com/mail/u/0/7tab=om#inbox 2 ~ @ C || e My Drive - Google Drive P Inbox - ebyforeignteachers... * | Il Google Calendar - Menth of Ja...

Gmail -

r. EBY Foreign Tachers Drive - Request for access e

Inbox My Account
Stared

Important

Chats

Sent Mail

Drafts
i 5.71 GB (38%) of 15 GB used Terms - Privacy
All Mail

Spam Manage

Trash
More

Calendar

[ o Yng ”

I Translate Photos

No recent chats
Start a new one

@
w @ mBH ©® € & i &
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If you are logged into another account, you may be asked to select your default account

to use with Drive. Your other accounts will be grayed out. Once the files are shared with
your primary Gmail address, they will show up in your Drive and you can move them to
any folder you create. Select your chosen default account and hit “Continue.”

T Google Calendar % Y [7] Google Keep % ¥ 51 Inbox (563 126} - 722 ¥ 1 Inbox (4) - bemadettemm % JANee A Bernadette M.

Lo el | B https://drive.google.com/accounts?continueUrl =https://drive.google.com/?tab%3Dmo%26authuser¥%s3D 1# e = O v 0 o 0O s 2 HEH® =

fii Apps M Korea M Social Networking BN Music BN Buddhism M Blogging M) Health BN GirlPower BN Travel B3t & [ 2 D % © H E kK 3 % \ M Other bookmarks

Google

Choose an account to use with Google Drive:

bemnadettemmartinez @gmail com ‘ Professional email

Unavailable unless you gign out of all other Google Accuunfs and then sign in to this one. Why?

ebyforeignteachers@gmail.com
Unavailable unless you sign out of all other Google Accounts and then sign in to this one. Why?

<. we@gmail.com «

-vifhgmal com Primary personal email

Unavailaple uniess you sign out of all sther Google Accounts and then sign in to this one. Why?

==L BY Email

=)

B - s @gmail.com
Unavailable unless you gign out of all other Gooegle Accounts and then sign in to this one. Why?

Sign in to another account

@ 2015 Google - Help - Privacy & Terms

Open drive from the app list in the same way and go to “Shared with Me” on the left
menu.

[ Sign in - Google Account: X Y\ M Inbox - ebyforeignteacher X YUBLL DL e e L

€« =>CH https://drive.google.com/#my-drive

GOOS[C ‘ x “ iif  ebyforeignteachers@gmail.com ~

Drive 2+ [ ] [ (o] More  ~ O |=|== a -

My Drive
CREATE E

= TImLE ~
| ~My Drive

Shared with Me

Starred

Recent
Get started with
Trash Google Drive

More:s. Bemadette MWF Student... Bemadette TThF Student... Chelsa MWF Student Re... Chelsa TThF Student Re... How to get started with D...

Install Drive for
your computer 55 M e it

SR BRI
SHEIER EEEEEREE

I
B

L s P

Report Card Template (FT) Report Card Template (FT) Sara MWF Student Reco... Sara TThF Student Reco... Template MWF Student .

0GB used (0%)
Buy more storage
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You can access the files and folders from this menu or move them to your “My Drive”
screen. To move them, click the items you want to move to My Drive and click the “Add
to My Drive” button. It will be highlighted for files not already in the My Drive folder.

[l Sign in - Google Accounts X Y, M Inbox - ebyforeignteacher X JURELEI ILa i btce L

L MM, i & hitpsy//drive.google.com/#shared-with-me

Google ‘ - “ iif  ebyforeignteachers@gmail.com ~

oive = — D[ ® —

SHARE DATE ~
CREATE =

My Drive

o -

| Shared with Me
Stared
Recent

Trash

P

More -

Install Drive for
your computer

FT) Report Card Template (FT) Template TThF Student R.. Bemadette TThF Student __ Bemadette MWF Student ..

Template MWF Student R...

0 GB used (0%

hitps://docs.google.com/spreadsheets/d/10hugHWNncNjSTNXLaFCDD_ny2vPugWnedhUSpKS_gSE/editfusp=diive web

You can now access the files from your My Drive folder or move them to another folder
if you wish.

All changes will be saved in the EBY file and accessible by the school for review with no
other action on your part.

Do not create new documents or folders under your personal account, even in a shared
file. They will be owned by your individual account and may not be accessible under the
school account. Always create new documents when logged into the
EBYForeignTeachers account ONLY. Always make sure you update files owned by
EBYTalkingClub (EBYForeignTeachers@gmail.com) to ensure they are up to date on the
school account.

Do not make copies to update in your personal account(s) as they will not be saved or
accessible by the EBYForeignTeachers account.
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FOLDERS

Most information for EBY Talking Club Junggye can be found in these folders. Below
you will find a description for each folder and its contents as well as instructions on how
to set up anything that is class or teacher specific.

ATTENDANCE

Attendance is kept electronically. The attendance folder is located in the EBY Foreign
Teachers folder in the upper left-hand corner.

- X
G ‘{24&. hitps://drive google.com/drive/folders/0BwRoRE3 O ~ @ & |[ @ oo s=n ‘ & EBY Foreign Tachers Drive -... X [E! Google Calendar - Month of J.. M Inbox - ebyforeignteachers@g... ‘ e 8O

Go:g|e Search Drive v“ By 3 Q n

& Drive My Drive > EBY Foreign Tachers Drive ~ E (YED B = : = Az O 0
~
“ B3 Attendance I3  DailyLesson Pl B Exira Book Mat.. B3  ExtraMaterials B3  Homework She... B  LinePaper
» B3 MyoDrive

B3 Middle School T... B3 Monthly Tests B otherFoms B3 Phonecalls B3 Photos B3  Presentation Ac..
o  Shared with me
< Google Photos B3  Report Cards B3 signs & Decorat... B3 Sspeech Contes... B3  sticker Charts I3  study Teaching B vop
® Recent

B3 word Searches..
* Starred
B Trasn
W Tras Using Googla Drive,

Docs, & Sheets

6 GB of 15 6B used ‘ \ &
£= Upgrade storage EEBE

m How to get started... Talking Club Staff.. E Using Google Drive

[ GetDrive for PC

= mEH 6le 8 @ R R == ol

Setting up your attendance sheet
DAILY LESSON PLANS

EXTRA BOOK MATERIALS
EXTRA MATERIALS

HOMEWORK SHEETS
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Setting up your homework sheets
LINE PAPER

MIDDLE SCHOOL TEST MONTHS
MONTHLY TESTS

OTHER FORMS

PHONE CALLS

Setting up your phone call sheets

Once in the Drive app, click on the template files to select them and right click over either. Select
“Make a copy” to add a copy to Drive.

/" % My Drive - Google Drive -,,""‘-‘.‘ Bernadette M.

iii Apps B Korea I SocialNetworking BN Music BN Buddhism N Blogging BN Health M GirlPower BN Travel BN SS & [ & D # @ g m® .. | m Other bookmarks
GO gle “ it ebyforeignteachers@gmail.com ~
Drive 2+ ] ] @ More o [= o -

My Drive
= TImLE
| ~My Drive

Shared with Me

Starred JEREE T i
Recent Preview
Trash FERETIT HEEIERITIET eSS SRS s o = Open with 4
More ~ 2% Share. 4
D Install Drive for Add star
your computer
Move to
Bernadette MWF Student Bernadette TThF Student Chelsa TThF Student Re Chelsea MW Jith D
. i e v (— Mark as viewed
- — = '__7 i i il Make a copy
== ¥ - 1 n i | Download
P S ——— ——— B Remove
Report Card Template (FT) Report Card Template (FT) Template MWF Student ... Template TThF Student .
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Unclick the originals and select the MWF to rename it. Replace “Copy of Template” with your
first name. Repeat with the TThF file.

[ Sign in - Google Account: x Y M Inbox - ebyforeignteacher x WL L e

« [ | https://drive.google.com/#my-drive 5 ; i ] H
ii Apps B Korea I SocialNetworking @M Music B Buddhism W Blogging BN Heafth BN GirlPower BN Travel BN SS & O3

Google [ Q|

Drive aF | [ ] @ More  ~ 0] FH 2 -
My Drive
oo |1
= TITLE
| My Drive
Shared with Me
Starred
Recent :
Trash
Open
More +
Preview
Install Drive for Open with
your computer
Bernadette MWF Student Bernadette TThF Student Chelsa TThF Student Re Chelsea MWF Student R Copy of Tem| 4 gare
=
Add star

() Details and activity

I Move to

Rename..

Mark as unviewed

View authorized apps.

0 GB used (0%) Copy of Template TThF How to get started with D Report Card Template (FT) Report Card Template (FT) Template MV Make 2 oo

Signin - Google Account x Y ] Inbox - ehyforeignteacher % TR L c o i

« Cnh https://drive.google.com/#my-drive
ii Apps W Korea [ Social Networking M Music @ Buddhism @ Blogging MW Health W GilPower M Travel WSS &

Rename

Please enter a new name for the item:

‘ SRS MWE Student Record Card

“ Canel

44



Double click the MWF file to open it. The first sheet will be your record of students. Add each
student’s name to their correct class time.

B Sign in - Google Account: x ¥ M Inbox - ebyforeignteacher % Y 4 My Drive - GoogleDrive % MERR LR Bernadette M. |.— [l |
. -m 0 s 2P @E®E
me . | 0 Other bookmarks

= Chelsa MWF Student Record Card ] evyforelgnteachiers @gmai com
File Edit View Inset Format Data Tools Add-ons Help Last edit was 29 minutes ago FHure
B e AT 0§ % 0 00123 -lm -|B|7 5 A. % 8 -BH- Ev%v\-‘)\' co MY -Z-
fx | Class Hours
A B ® D E F G H I 4 K L " N o P a

1 Class Korean English January ‘ February | March ‘ April | May

2 | Hours | Name Name Date [Mobile[Home | Date [Mobile]Home | Date [Mobile]Home | Date [Mobile [Home Date [Mobile |

3

4

5

6

7 3 115

& 2:05

9

10

11

12

13

14

15

18

17 2

13 4:10-

19 5:00

20

21

2

+ = Monthly Counsling Report MWF Student MWF 1st Student MWF 2nd Student MWF 3rd Student MWF 4th Student MWF 5th [

Once your students are entered, you can create individual cards for each of them. Right click on
the “Student MWF 1st" page and select “Duplicate” from the list. Repeat for the number of
students in the class.
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[ Sign in - Google Account: X Y M Inbox - ebyforeignteacher % 1 &y My Drive - Google Drive  x IERe L L Bernadette M.

om0 s @Ak
Apps W Korea [ Social Networking @ Music @ Buddhism @ Blogging B Heaith BN GirlPower BN Travel BN SS & m M | #m Other bookmarks
@ Chelsa MWF Student Record Card - ebyforeignteachers @gmai.com ~
File Edit View Insert Format Data Tools Add-ons Help  Last edit was 30 minuies ago Comments. m
& e o~ P s w0 00123 - 8 - |UBY L £ A . $. . B -BH-
= Student’s Record Card
A B & D E F G H I 4 K L M N
1 Student's Record Card
2 Srudent Name:
3 Class Time:
4 Date of Bisth
5 Mobile Phons
6  House Phone
7 Mom Phone &
8 Dad Phone &
9
10 Grading Scale: 1 Poor 2: Needs Improver  [glete 5: Excellent N/A: Not Applicable
"
) Duplicate ) Phone Teaching Class Behavios Preseatation Day Written Test Speaking Test
12 Date | Level ‘Tu:her‘ﬂghlmﬂ( 3 lma|Hﬂmzwm'k‘ = p= = - - @ / Score
Copy to.
Rename.
13
Change color .
14 Protect sheet..
B Hide sh
Ty ide sheet
17
18
19 .
= Move right -
PP Move left -
| b A
+ Maonthly Counsling Report MWF Student MWF 1st Student MWF 2nd Student MWF 3rd Student MWF 4th Student MVWF 5th [
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Once you have each student’s card, right click on the first tab and select “Rename” from the list.
Replace “Student” with the name of your first student. Enter the Student’s name, class time, and
phone numbers on the card. Repeat for each student in the class.

[ Sign in - Google Account= x ¥ [ Inbox - ebyforeignteacher x ¥ & My Drive - Google Drive % YOEERou e LAl b Bernadette M. | [=[&l |7
A, B s 2 @A ®=
[ - .. | I Other bookmarks
B9l Chelsa MWF Student Record Card I sbyforegnicachers @gmacom
File Edit View Insert Format Data Tools Addons Help Last edit was 33 minutes ago Crmons i
e AT s % o0 00123 - 8 - B I 5 A $.- B-EBH- Ev%-H'v co MY - -
fx | Student's Record Card
A B ® D E F & H 1 J K L " N

1 ‘ Student's Record Card

2 Srudent Nama:

3 Class Time:

4 Date of Bisth

5 Mobile Phone =

6 House Phone =

7 Mom Phone &

8 Dad Phone =

9

10 | Grading Scale: 1 Poor 2: Needs Improver  [glate 5: Excellent N/A: Not Applicable

1"

Duplcats Phone Teaching Class Behavior Presentation D: Written T S peaki
) ay citten Test peaking Test
12 Dare |L!v=|"l'el:hu‘ﬁghlm s hna|Hnme'-nxk‘ p= p= = @ / @ /
13
nge color

14 Protect sheat

15 )

6 Hide sheet

17

18

19 )

B Mave right

o Move left
+ = Monthly Counsling Report MWF Student MWF 1st Student MWF 2nd Student MWF 3rd Student MWF 4th Student MWF 5th [

Repeat the process for each class in your MWF group. Open the TThF workbook and follow the
same steps to set that one up.

If you do not use a personal Gmail account, you are finished. Log into the
EBYForeginTeachers account to update your student records.

PHOTOS

PRESENTATION ACTIVITIES

REPORT CARDS

SIGNS & DECORATIONS

SPEECH CONTEST
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STICKER CHARTS
STUDY TEACHING
WORD SEARCHES

WORD TESTS
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VIEWING DOCUMENTS IN GOOGLE DRIVE

Log into any Google service under the EBY account.
Enter the username EBYForeignTeachers and the password[TalkingClub1{

[0 Sign in - Google Account % YL L Lo T Cr ==Y

« P 3E l & hitps://accounts.google.com/CheckCookie?hl =en8checkedDomains=youtube8checkCannection=youtube%3A; 77 [JRe

ii Apps BE Korea W Social Networking @M Music BN Buddhism @M Blogging BN Health BN GirlPower BN Travel BN SS & 13 @ D % &
Google

One account. All of Google.

Sign in with your Google Account

EBYForeignTeachers

1 Stay signed in Need help?

Create an account

One Google Account for everything Google

Bernadette M.
€« [« 3" W © hitps://mail. google.com/mail/u/0 ir ) ? 5 L « = ® s 9 @E R =S
Zii Apps [ Korea [ Social Networking @l Music @ Buddhism [l Blogging M Health [ Girl Power @ Travel MW $$ & [ ! = nete haokmarks
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Once you are logged in you will see the “My Drive” folder. Double click the folder you wish to
access to open it and view the files it contains. To view a file, simply double click it.

£53 Instant Online Word Searc x ¥ @ Word Scramble Maker  x ¥ E53 Instant Online Crossword % ¥ 1] Inbox - ebyforeignteache: x TR oo Ty Bemadette M. | [.= |2

« [« W C https://drive.google.com/?tab=mo&authuser=0#my-drive e ! - m O s o @A ®

iii Apps I Korea I SocialNetworking BN Music B Buddhism B Blogging BN Health BN GirlPower BN Travel BN S$ & ¢ [hel - | mm) Other bookmarks

GO gle “ Iif  ebyforeignteachers@gmail.com -

Drive o [=[:= o -
My Drive
TITLE
My Drive

Shared with Me:
Starred

Recent

Trash

More ~

Install Drive for
your computer

Chelsa TThF Student Re...

0 GB used (0%) Report Card Template (FT) Report Card Template (FT) Sara MWF Student Reco... Sara TThF Student Reco... Template MWF Student
Buy more storage

Remember, any changes you make will be saved to the document automatically.
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